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FEDERATION OF NSW AXEMEN’S ASSOCIATION INC 
CONSTITUTION 

 
NAME AND OBJECTS OF THE ASSOCIATION 

 
1. The name of the association is “New South Wales Axemen’s Federation Inc”.  
2. The objects for which the Federation is established are to:    
(a) encourage woodchopping and sawing and kindred sports throughout the State 

and the Territory, 
(b) encourage relationships between axemen’s associations, 
(c) foster social interaction between the members of axemen’s associations, 
(d) facilitate the availability and exchange of information concerning 

woodchopping and sawing, 
(e) liaise, co-operate and enter into arrangements with other kindred bodies, 
(f) solicit funding from government and other sources for the advancement of 

woodchopping and sawing, 
(g) promote and encourage the registration of woodchopping and sawing 

competitions and the rules of the Australian Axemen’s Association, 
(h) advise and assist Members in the conduct of their affairs, 
(i) foster the continuing improvement of the organisation, management and 

conduct of woodchopping and sawing competitions, 
(j) encourage the continuing improvement of performance standards by such 

programs, competitions, awards and other activities as are considered 
appropriate, 

(k) promote the increase of competitor participation in woodchopping and sawing 
competitions,  

(l) promote the increased participation of women, children and others in 
woodchopping and sawing, 

(m) encourage public and media interest in and appreciation of woodchopping and 
sawing, 

(n) encourage and assist, where appropriate, the establishment of axemen’s 
associations, 

(o) promote and protect the interests of Members and their members, 
(p) encourage and promote safety.  
 
3. For the purpose of carrying out the above objects, the Federation may:      
(a) hold competitions and award prizes and distinctions, but only to persons who 

have competed at a competition held or promoted by the Federation, 
(b) become a member of and co-operate with the Australian Axemen’s Association 

and any other body, whether incorporated or not, whose objects are similar to 
those of the Federation, other than a body that does not prohibit the 
distribution of its income and property to its members, 

(c) appoint, employ, suspend and remove such persons as may be necessary or 
convenient for the attainment of the Federation’s objects, 

(d) invest and deal with the funds of the Federation in such manner as the 
Committee thinks fit, 
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(e) print, publish and distribute such materials as may be conducive to the 
attainment of the Federation’s objects, 

(f) allot, arrange and hold woodchopping and sawing championship competitions, 
and apply for national and international championships to be conducted in the 
State, and set registration and other fees and requirements relating to the 
conduct of these championships, 

(g) arbitrate disputes between Members, 
(h) set and collect fees relating to the conduct within the State or Territory of 

woodchopping and sawing competitions where the Federation supplies 
officials or the competitions are to be conducted as inter-association or inter-
state events by parties other than a Member, and    

(i) do all such other acts and things as the Federation deems necessary or 
appropriate for the encouragement and development of woodchopping and 
sawing throughout the State and the Territory. 
woodchopping and sawing 

 
DEFINITIONS 
 
4. In this Constitution, but subject to the context: 
“Act” means the Associations Incorporation Act 2009 
“Federation” means “New South Wales Axemen’s Federation Inc” 
“Financial Year” means the annual period commencing on 1 July and ending on the 

following 30 June. 
“Member” means a body admitted to membership of the Federation and in respect of 

which all monies due by the Member to the Federation have been paid.  
“Regulation” means the Associations Incorporation Regulation 2022. 
“State” means New South Wales. 
“Territory” means the Australian Capital Territory. 
“Virtual Meeting Technology” means any technology that allows a person to 

participate in a meeting without being physically present at a meeting. 
In this Constitution, a reference to:  
(a) “axeman” and “axemen” is to be taken to mean men and women who are active 

competitors in woodchop and sawing events,  
(b) “day” means any day other than a Saturday, a Sunday, a public holiday or a 

bank holiday in the place where a thing is to be or may be done, 
(c)  “delegate” means an axeman appointed as such by a Member and in clauses 

37 to 47, includes a former delegate,  
(d)  “function” includes a power, authority or duty, 
(e)  a meeting includes a meeting by technology provided the technology gives the 

persons entitled to attend the meeting, as a whole, reasonable opportunity to 
participate without being physically present in the same place, and includes 
any general meeting or Committee meeting at 1 or more physical venues and 
using, either wholly or in part, Virtual Meeting Technology.   
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If the last day of a period of time prescribed by this Constitution for the doing of 
anything falls: 

(a) on Saturday or Sunday, or 
(b) on a day that is a public holiday or a bank holiday in the place in which the thing 

is to be or may be done, that thing may be done on the first day following that is 
not a Saturday or Sunday, or a public holiday or bank holiday in that place, as 
the case may be. 

 
5. The Interpretation Act 1987 applies to this Constitution as if it were an 

instrument made under the Act.     
 
APPLICATION OF INCOME AND PROPERTY 
 
6. The income and property of the Federation must be applied solely for the 

promotion of the Federation’s objects and no portion thereof may be paid or 
transferred to any Member (or any member thereof), but this does not prevent 
the payment in good faith for services or goods provided by a Member (or a 
member thereof) to the Federation or the reimbursement of out-of-pocket 
expenses. 

 
STRUCTURE AND MEMBERSHIP 

 
MEMBERSHIP  
 
7. The Members of the Federation are: 
(a) Central Coast Axemen Association 
(b) Metropolitan Axemen’s Association 
(c) Midwest Axemens Association 
(d) North Coast Axemen’s Association 
(e) South Coast and Tablelands Axemen’s Association 
(f) South East Axemen’s Association,  
(g) Capital Country Woodchopping Inc., and 
(h) Such other kindred incorporated associations as may be admitted to 

membership. 
 
APPLICATION FOR MEMBERSHIP    
 
8. Any other incorporated association with members of not less than 15 axemen 

living in and conducting woodchopping and sawing events in a defined 
geographical area (being an area that is not bounded on all sides by the area of 
any Member) may apply for membership of the Federation.  

9. An application for membership: 
(a) must be in writing and otherwise in such form, and provide such information, as 

the Committee may determine, 
(b) may be made electronically. 
10. The Committee must approve or reject the application. 
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11. The Committee may approve an application subject to conditions. 
12. As soon as practicable after the Committee has decided the application, the 

Secretary must: 
(a) notify the applicant in writing, and 
(b) if the application is approved, inform the applicant that the applicant must pay 

the applicable entrance fee and annual subscription within 2 months of the 
notification. 

13. Upon payment of the entrance fee and annual subscription, the Secretary must 
enter the applicant’s name in the register of Members. 

14. The applicant becomes a Member once the applicant’s name is entered in the 
register.  

15. If the applicant does not pay the entrance fee and annual subscription within 
the required time, the Committee may rescind its approval of the application for 
membership. 

 
REGISTER OF MEMBERS    
 
16. The Secretary must establish and maintain a register of Members. 
17. The register may be maintained on the Federation’s website. 
18. If the register is not maintained on the Federation’s website, a copy of it must be 

made available, free of charge, to any Member requesting it. 
19. The register must include, for each Member: 
(a) the Member’s name, 
(b) the name and email address of the Member’s secretary, 
(c) the date on which the Member became a Member, 
(d) if the Member has ceased to be a Member, the date on which that occurred. 
 
FEES AND SUBSCRIPTIONS     
 
20. The entrance fee to be paid to the Federation by an applicant for membership 

who has been approved is: 
(a) $100. 
(b) such other amount as may be approved by the Committee. 
21. A Member must pay to the Federation an annual subscription of: 
(a) $10. 
(b) such other amount as may be approved by the Committee. 
22. The annual subscription is payable before 1 March in each year, but where an 

applicant for membership has been approved on or after that date, the annual 
subscription is payable as provided in clause 12(b) and thereafter before 1 
March in each succeeding year. 

23. In addition to the entrance fee and the annual subscription, the Federation in 
general meeting may determine that a levy is payable to the Federation by 
Members, calculated on a per head basis by reference to that Member’s 
membership.  
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DELEGATES 
 
24. Each Member is entitled to be represented at a general meeting of the 

Federation by 2 delegates for the first 15 members of the Member, and 1 
delegate for every 10 members thereafter, or by proxies of such delegates.  

25. The nomination of a person as a delegate of a Member: 
(a) must be made by the secretary of the Member by fully completing such form as 

may from time to time be approved by the Committee, 
(b) must be received by the Secretary no later than 7 days prior to the 

commencement of the meeting in question,  
(c) is taken to have been approved by the Committee unless the Member is 

advised otherwise by the Secretary. 
26. The Committee may, without assigning any reason, withhold its approval of any 

delegate nominated by a Member, in which event the Member must forthwith 
be notified by the Secretary and may then, at the Member’s option, nominate 
an alternate delegate for the Committee’s consideration.  

27. Delegates must at all times be paid up financial members of the nominating 
Member. 

28. A delegate ceases to be a delegate at the conclusion of the meeting at which he 
was present in that capacity. 

29. A Member may at any time revoke the appointment of a delegate by written 
notice to the Secretary. 

 
CESSATION OF MEMBERSHIP BY DEFAULT      
 
30. The membership of a Member immediately ceases if: 
(a) Subject to the proviso in clause 31, the Member’s membership falls below 15 

axemen,   
(b) the Member breaches any condition to which the approval of the application for 

membership was subject, or 
(c) the Member breaches any condition for ongoing membership that has been 

approved by a resolution of the Federation at a general meeting. 
31. The Committee may in its discretion determine that the operation of clause 

30(a) is suspended in respect of a Member for a period not exceeding 1 year if 
the Committee is of the opinion that there is a likelihood the Member’s 
membership will exceed 15 prior to the end of the period of suspension.  

32. If any amount payable by a Member to the Federation is at least 2 months in 
arrears, the Secretary or the Treasurer may give written notice thereof to the 
Member. If the Member does not within 21 days of such notice pay the entire 
amount in arrears, the Committee may by resolution suspend the Member’s 
membership and debar the Member from all the rights and privileges of 
membership. If any such suspended Member thereafter pays all outstanding 
arrears, the Committee may in its absolute discretion reinstate the 
membership. If any amount payable by a Member to the Federation is more 
than 6 months in arrears, the Member’s membership of the Federation 
automatically ceases.  
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CESSATION OF MEMBERSHIP – OTHER    
 
33. A Member ceases to be a Member if the Member: 
(a)  is wound up, 
(b)  ceases to be incorporated, 
(c)  resigns as provided for in this Constitution, or 
(d)  is expelled from the Federation. 
 
RESIGNATION OF MEMBERSHIP       
    
34. A Member may only resign as a Member if: 
(a) the secretary of the Member has notified the Federation, in writing, that no 

sooner than after the expiration of 60 days, a general meeting of the Member’s 
members will be held to consider whether or not to resign as a member of the 
Federation, 

(b) all amounts owing by the Member to the Federation have been paid, 
(c) the Member has in general meeting resolved to resign as a Member, and 
(d) the secretary of the Member notifies the Federation in writing of the resignation 

and the date on which it takes effect. 
 
MEMBERS’ LIABILITIES 
 
35. The liability of a Member to the Federation to contribute to the payment of 

either of the following is limited to the amount of any outstanding entrance fee, 
annual subscription or levy as provided under clauses 20 to 23: 

(i) If the Federation is wound up while a person is a Voting Member (or within one 
year after they stop being a Voting Member) then that person must contribute 
up to $100.00 to the Federation for: 

(a) the debts and liabilities of the Federation, 
(b) the costs, charges and expenses of the winding up of the Federation. 
 
MEMBERSHIP RIGHTS NOT TRANSFERABLE   
   
36. A right, privilege or obligation that a Member has in its capacity as a Member of 

the Federation is not transferable and terminates upon the cessation of 
membership. 

 
DISCIPLINE     
 
37. Any person may make a complaint to the Committee that: 
(a) a Member Association has failed to comply with a provision of this 

Constitution, 
(b) a Member Association, or a delegate of a Member Association acting in that 

capacity, has wilfully acted in a manner prejudicial to the interests of the 
Federation. 
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(c) On referral from a Member Association, any individual(s) who has wilfully acted 
in a manner prejudicial to the interests of the Federation provided the Member 
Association has already followed the process detailed in their own constitution 
to deal with the individual(s) and the matter at hand. 

(d) An individual(s) who are part of a Member Association Committee and have 
wilfully acted in a manner prejudicial to the interests of the Federation or the 
individual(s) own Member Association. 

38. The Committee may refuse to deal with the complaint if the Committee 
considers it to be trivial or vexatious. 

39. If the Committee decides to deal with the complaint, the Committee must form 
a Disciplinary Committee with a minimum number of three persons to 
determine matter and: 

(a) serve notice of the complaint on the Member or delegate (as appropriate), 
(b) give the Member (or delegate) not less than 14 (nor more than 28) days within 

which to make submissions to the Committee about the complaint, 
(c) if requested by the Member or the delegate, allow officials of the Member and 

the delegate to address the Committee, either in person or electronically, 
(d) consider any material put to the Committee pursuant to (b) and (c). 
 
40. If the Disciplinary Committee considers that the facts alleged in the complaint 

have been proved, the Disciplinary Committee may make a recommendation to 
the Committee to act by resolution, take such action as it considers is 
warranted in the circumstances, including: 

(a) counselling or reprimanding the Member, individual(s) or delegate, 
(b) imposing conditions upon the Member’s ongoing membership, 
(c) disqualifying the delegate from being a delegate to the Federation, 
(d) suspending the Member’s membership of the Federation, 
(e) expelling the Member from the Federation. 
(f) Suspending the individual(s) from participating in woodchopping and sawing 

competitions in NSW conducted or facilitated by any Member Association. 
 
41. If the Committee takes action under clause 40 (other than dismissing the 

complaint), the Secretary must, within 7 days of that action being taken, give 
the Member or delegate (as applicable) written notice of: 

(a) the action taken, and 
(b) the reasons given by the Committee for taking the action, and 
(c) the right of appeal under clause 43. 
 
42.  Any such action does not take effect until the later of the following: 
(a) the day next following the expiration of the period during which the Member or 

delegate may appeal, or 
(b) if the Member or delegate exercises the right of appeal within the period, the 

day the Federation confirms the Committee’s resolution. 
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MEMBER’S RIGHT OF APPEAL 
 
43. A Member or delegate may appeal against a resolution of the Committee under 

clause 40 by lodging a notice to that effect with the Secretary within seven days 
of being served with notice of the resolution. 

44. A notice appealing against such a resolution may include, or be accompanied 
by, a statement of the grounds on which the Member or delegate intends to rely 
for the purposes of the appeal.  

45. Within 7 days of receiving a notice of appeal, the Secretary must notify the 
Committee. 

46. Within 28 days of the date on which the Secretary has notified the Committee 
of receipt of the notice of appeal, the Committee must convene a special 
general meeting of the Federation. 

47. At that special general meeting: 
(a) no business other than the question of the appeal is to be transacted, 
(b) if a Member is an appellant, no more than 3 members of the committee of the 

Member must be given an opportunity to state the Member’s case orally or in 
writing, or both, 

(c) if a delegate is the appellant, the delegate must be given an opportunity to state 
the delegate’s case orally or in writing, or both, 

(d) no more than 3 members of the Committee must be given the opportunity to 
state the Committee’s case orally or in writing, or both, 

(e) the persons present at the meeting (being entitled to vote at a general meeting 
of the Federation) must vote by secret ballot on whether the resolution of the 
Committee should be confirmed or revoked, with a simple majority prevailing. 

 
RESOLUTION OF INTERNAL DISPUTES    
 
48. In the case of a dispute between: 
(a)  Members but only in their capacity as Members,  
(b)  One or more Members and the Federation, 
(c) delegates but only in their capacity as delegates, or 
(d) a delegate in that capacity and the Federation, 

the Committee may, in its discretion, appoint a person to act as mediator for 
the purpose of assisting the parties in dispute to resolve the dispute. 

49. If: 
(a) the Committee decides not to appoint a mediator, or 
(b) the dispute is not resolved by mediation, 

the parties to the dispute must refer the matter to arbitration under the 
provisions of the Commercial Arbitration Act 2010. 
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COMMITTEE 
 
FUNCTIONS AND POWERS OF COMMITTEE   
   
50. Subject to the Act, the Regulation and this Constitution, the Committee: 
(a) is to control and manage the affairs of the Federation, 
(b) may exercise all the functions that may be exercised by the Federation, except a 

function that must be exercised by the Federation in general meeting, and 
(c) has power to do all things that are necessary or convenient to be done for the 

proper management of the affairs of the Federation. 
 
COMPOSITION OF COMMITTEE    
 
51. The Committee, elected in accordance with this Constitution, must have at 

least eight members consisting of: 
(a) the following office-bearers: namely the President, a Vice President, the 

Secretary and the Treasurer, and 
(b) Three ordinary Committee members, 
(c) such additional ordinary Committee members as the Committee may from 

time to time decide.  
52. An office-bearer may hold up to 2 offices, other than both the offices of 

President and a Vice-President.   
 
ELECTION OF COMMITTEE      
 
53. Any member of a Member who:  
(a)  has attained the age of 18 years,  
(b)   resides in the State or Territory, and  
(c) is a fully paid-up member of the Member, 

may be nominated as a candidate for election as an office-bearer or ordinary 
Committee member.    

54. The nomination must be: 
(a) in writing, 
(b) signed by at least two members of the Member, not including the candidate, 
(c) accompanied by the written consent of the candidate (which may be endorsed 

on the nomination), and 
(d) given to the Secretary at least 7 days before the date fixed for the annual 

general meeting at which the election is to take place. 
55. If insufficient nominations are received to fill all vacancies: 
(a) the candidates nominated are taken to be elected, and 
(b) a call for further nominations must be made at the meeting. 
56. A nomination made at the meeting in response to a call for further nominations 

must be made in the way directed by the person presiding at the meeting. 
57. If the number of nominations received is less than or equal to the number of 

vacancies to be filled, the persons nominated are taken to be elected. 
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58. If the number of nominations received is more than the number of vacancies to 
be filled, a ballot must be held at the meeting in the way directed by the 
Committee. 

59. Any vacancies that remain after a call for further nominations are taken to be 
casual vacancies. 

 
TERMS OF OFFICE 
 
60. Subject to this Constitution, a member of the Committee holds office from the 

day the member is elected until immediately after the conclusion of the next 
annual general meeting but is, if otherwise qualified, eligible for re-election. 

61. Unless resolved otherwise by the Federation in general meeting, there is no 
limit on the number of consecutive terms a member of the Committee may 
serve. 

 
CASUAL VACANCIES IN COMMITTEE    
 
62. A casual vacancy in the Committee occurs if the person: 
(a) dies, 
(b) ceases to be a member of a Member, 
(c) resigns from the Committee by written notice to the Secretary, 
(d) is removed from office under clause 63, 
(e) is absent, without the consent of the Committee, from all meetings of the 

Committee in any period of 6 months, 
(f) becomes an insolvent under administration, or is prohibited from managing a 

corporation, within the meaning of the Corporations Act 2001 C’th, 
(g) is convicted of an offence involving fraud or dishonesty for which the maximum 

penalty is imprisonment for at least 3 months, or 
(h) becomes mentally incapacitated. 
63. The Federation in general meeting may, by resolution:   
(a) remove a member of the Committee from office at any time, and  
(b) appoint another member of a Member to hold office for the balance of the 

Committee member’s term of office. 
64. A member of the Committee to whom a proposed resolution referred to in 

clause 62 relates may: 
(a) give a written statement, not exceeding two A4 pages in length, to the President 

or the Secretary, and 
(b) request that the Committee cause a copy of that statement to be sent to the 

secretary of each Member at least 7 days before the general meeting at which 
the proposed resolution will be considered. 

65. If the Committee does not, or cannot, comply with clause 64(b), the statement 
must be read aloud by the person presiding at the general meeting at which the 
proposed resolution will be considered. 

66. Where a casual vacancy in the Committee has occurred, the Committee may 
appoint a person, if otherwise qualified under clause 27, to fill that vacancy. A 
person so appointed holds office until the next annual general meeting. 
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SECRETARY     
 
67. As soon as practicable after being elected as Secretary, the Secretary must 

lodge with the Federation and place, or cause to be placed, on the Federation’s 
website, a notice specifying the Secretary’s postal and email addresses. 

68. The Secretary must keep minutes of: 
(a) all elections and appointments of Committee members, 
(b) the names of the persons present at meetings of the Committee or a general 

meeting, and 
(c) all proceedings at Committee meetings and general meetings. 
69. The minutes must be: 
(a) kept in written form and, if so decided by the Committee, in electronic form,  
(b) distributed by the Secretary, either in writing or electronically, to all members of 

the Committee within 7 days of the date of the meeting, and 
(c) if minutes of proceedings under clause 68(c), signed by the person presiding at 

the subsequent meeting. 
70. The Secretary must keep a register of Committee members as required by the 

Act. 
71. Unless determined otherwise by the Committee, the Secretary is the public 

officer of the Federation.   
 
TREASURER    
 
72. The Treasurer must ensure that: 
(a) all money owed to the Federation is collected, 
(b) all payments authorised by the Federation are made,  
(c) correct books and accounts are kept showing the financial affairs of the 

Federation, including full details of the receipts and expenditure relating to the 
Federation’s activities, and 

(d) at least once every Financial Year, the Federation’s books are independently 
audited by a registered auditor whose report must be presented to the 
Committee and to the annual general meeting of the Federation. 

 
DELEGATION BY COMMITTEE    
 
73. The Committee may by resolution: 
(a) establish one or more subcommittees to assist the Committee in the exercise 

of the Committee’s functions, and 
(b) appoint one or more persons (being members of a Member) to be members of 

the subcommittee. 
74. The Committee may delegate to the sub-committee the exercise of the 

Committee’s functions specified in the resolution, other than: 
(a) this power of delegation, or 
(b) any duty imposed on the Committee by the Act or another law. 
75. A subcommittee may conduct its affairs as it thinks proper. 
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COMMITTEE MEETINGS      
 
76. The Committee shall meet at such times and places as the Committee from 

time to time decides, but no less frequently than 3 times every year.  
77. The Secretary must give each committee member written notice of a meeting of 

the Committee at least 7 days, or another period on which the Committee 
members unanimously agree, before the time the meeting is due to commence.  

78. If the Secretary is for any reason unable to provide the notice required by clause 
76, the President may do so.  

79. Notice of a Committee meeting must describe the general nature of the 
business to be transacted at the meeting. 

80. The only business that may be transacted at a Committee meeting is: 
(a) the business described in the notice of the meeting, and 
(b) business that those present unanimously agree is urgent business. 
 
QUORUM FOR COMMITTEE MEETING   
 
81. The quorum for a meeting of the Committee is five, of which at least two must 

be office bearers, and no business may be transacted unless a quorum is 
present.  

82. If a quorum is not present within 30 minutes of the time appointed for the 
commencement of the meeting, the meeting is adjourned: 

(a) to the same place, and 
(b) to the same time of the same day in the following week. 
83. If a quorum is not present within 30 minutes of the time appointed for the 

adjourned meeting, the meeting is dissolved. 
84. If the number of Committee members falls below five, the remaining 

Committee members may appoint one or more members of a Member as 
Committee members to enable a quorum to be constituted. A Committee 
member appointed under this clause holds office, subject to this Constitution, 
until the commencement of the next annual general meeting. 

 
PRESIDING MEMBER    
 
85. The following Committee member presides at a meeting of the Committee: 
(a) the President, 
(b) if the President is absent, the Vice-President, 
(c) if the President and the Vice-President are absent – one of the Committee 

members present at the meeting, as elected by the other members. 
86. The person presiding at a Committee meeting has: 
(a) a deliberative vote, and 
(b) in the event of an equality of votes, a second or casting vote.     
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VOTING AND DECISIONS 
 
87. Except as provided in clause 86, each Committee member present at a meeting 

of the Committee has one vote. 
88. A decision supported by a majority of the votes cast at a meeting of the 

Committee or of a subcommittee at which a quorum is present is the decision 
of the Committee or subcommittee. 

89. An act done by the Committee or by a subcommittee is not invalidated because 
of a defect relating to the qualifications or appointment of a member of the 
Committee or subcommittee. 

 
TRANSACTION OF BUSINESS OUTSIDE COMMITTEE MEETINGS 
 
90. The Committee and a subcommittee may transact business by the circulation 

of papers, including by electronic means, among all members of the 
Committee and subcommittee. 

91. If business is transacted as provided in clause 90, a written resolution, 
approved in writing by a majority of Committee, or subcommittee, members, is 
taken to be a decision of the Committee, or subcommittee, made at a meeting 
thereof and must be recorded in the minutes of the meeting. 

92. The Committee and a subcommittee may transact business at a meeting at 
which one or more of the members thereof participate by telephone or other 
electronic means, provided a member who speaks on a matter can be heard by 
the other members. 

93. The person presiding at a meeting conducted as provided in clauses 90 to 92 
and each other person thereat have the same voting rights as they would have 
at an ordinary meeting of the Committee or subcommittee. 

 
GENERAL MEETINGS OF THE FEDERATION 

 
ANNUAL GENERAL MEETINGS   
 
94. The Federation must hold an annual general meeting within: 
(a)  3 months of the last day of the Financial Year, or 
(b) such further time as may be permitted under the Act. 
95. Subject to the Act, the annual general meeting is to be held at the place and 

time determined by the Committee. 
96. The business that may be transacted at an annual general meeting includes the 

following: 
(a) confirmation of the minutes of the previous annual general meeting and any 

special general meetings held since the previous annual general meeting, 
(b) receipt of reports from the Committee on the Federation’s activities during the 

previous Financial Year, 
(c) election of the office bearers and ordinary Committee members, 
(d) receiving and considering the financial statements, the report of the auditor, 

and any other reports required by the Act to be submitted to Members. 
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SPECIAL GENERAL MEETINGS   
  
97. The Committee may call a special general meeting whenever the Committee 

thinks fit. 
98. The Committee must call a special general meeting if the Committee receives a 

request to do so from at least 10% of the total number of paid-up financial 
members of the Members.  

99.  A request pursuant to clause 98: 
(a) must be in writing, 
(b) must state the purpose of the meeting, 
(c) must be signed by the persons making the request, 
(d) may consist of more than one document in a similar form signed by one or 

more of those persons,  
(e) must be lodged with the Secretary, and  
(f) may be in electronic form and signed and lodged by electronic means. 
 
100. If the Committee fails to call a special general meeting within 1 month of the 

request being lodged, one or more of the persons who made the request may 
call a special general meeting which must be held within three months of the 
date on which the request was lodged with the Secretary under clause 99(e).  

101. A special general meeting held under clause 100 must be conducted, as far as 
practicable, in the same way as a general meeting called by the Committee 

102. Any Member that, or person who, incurs expense directly relating to a special 
general meeting called pursuant to clause 100 is entitled to be reimbursed by 
the Federation. 

 
NOTICE OF GENERAL MEETING     
 
103. The Secretary must give each Member notice of a general meeting: 
(a) if the matter to be determined at the general meeting requires a special 

resolution – at least 21 days before the meeting, or 
(b) otherwise – at least 14 days before the meeting. 
104. The notice must specify: 
(a) the place and time at which the meeting will be held, 
(b) the nature of the business to be transacted at the meeting, 
(c) if the matter to be determined at the meeting requires a special resolution – 

that a special resolution will be proposed, and 
(d) for an annual general meeting – that the meeting to be held is an annual general 

meeting. 
105. The only business to be transacted at the meeting is: 
(a) the business specified in the notice, and 
(b) for an annual general meeting – the business referred to in clause 96. 
106. A Member may give written notice to the Secretary of business the Member 

wishes to raise at a general meeting. 
107. If the Secretary receives a notice under clause 106, the Secretary must specify 

the nature of the business in the next notice calling a general meeting. 
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QUORUM       
 
108. The quorum for a general meeting is five delegates of Members entitled to vote. 
109. No business may be transacted at a general meeting unless a quorum is 

present. 
110. If a quorum is not present within 30 minutes of the time appointed for the 

commencement of the meeting, the meeting: 
(a) if called on the request of members under clause 98 – is dissolved,  
(b) otherwise – is adjourned to the same day and time and place in the following 

week, unless another place is specified by the person presiding at the meeting 
at the time of the adjournment or written notice of that other place is given to 
Members at least 2 days before the adjourned meeting.  

111. If a quorum is not present within 30 minutes of the time for the commencement 
of the adjourned meeting, but there are not less than three delegates present, 
those delegates constitute a quorum. 

 
PRESIDING PERSONS     
 
112. The following person presides at a meeting a general meeting: 
(a) the President, 
(b) if the President is absent or unwilling to act, the Vice-President, 
(c) if the President and the Vice-President are absent and unwilling to act – one of 

the delegates present at the meeting, as elected by the other delegates. 
113. The person presiding at the meeting has: 
(a) a deliberative vote, and 
(b) in the event of an equality of votes, a second or casting vote. 
 
ADJOURNMENT      
 
114. The person presiding at a general meeting may, with the consent of a majority of 

the delegates present, adjourn the meeting to another time and place. 
115. The only business that may be transacted at the adjourned meeting is the 

business remaining from the meeting at which the adjournment took place. 
116. If a general meeting is adjourned under clause 114 for at least 14 days, the 

Secretary must give each Member oral or written notice, at least 2 days before 
the adjourned meeting, of: 

(a) the time and place at which the adjourned meeting will be held, and 
(b) the nature of the business to be transacted thereat. 
 
VOTING AT GENERAL MEETINGS    
  
117. A person is not entitled to vote at a general meeting unless: 
(a) the person has paid all money owed by the person to the Member in question, 

and 
(b) the Member has paid all money owed by the Member to the Federation.  
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118. Each person, being a member of a Member, present at a general meeting has 
one vote, except as provided in clause 113(b). 

119. A question arising at a general meeting must be decided by: 
(a) a show of hands,  
(b) if clause 125 applies – an appropriate method as determined by the 

Committee, or 
(c) a written ballot, but only if the person presiding at the meeting so decides or at 

least three persons present call for a written ballot. 
120. If a question is decided using a method referred to in clause 119(a) or (b), it is 

sufficient evidence that a resolution has been carried, whether unanimously or 
by a majority, or lost, if an entry to that effect is made in the Federation’s 
minutes. 

121. A written ballot must be conducted before the close of the meeting in 
accordance with the directions of the person presiding. 

 
SPECIAL RESOLUTION 
 
122. A resolution of the Federation is a special resolution if it is supported by at least 

75% of those present (in person or by proxy) at a general meeting called 
pursuant to clause 103(a). 

 
POSTAL OR ELECTRONIC BALLOTS  
   
123. The Federation may hold a postal or electronic ballot, as determined by the 

Committee, to decide any matter other than an appeal under clause 43. 
124. The ballot must be conducted in accordance with Schedule 2 of the Regulation. 
 
TRANSACTION OF BUSINESS OUTSIDE GENERAL MEETINGS 
  
125. The Federation may transact business by the circulation of papers, including by 

electronic means, among all members of the Committee and delegates. 
126. If business is transacted as provided in clause 125, a written resolution, 

approved in writing by a majority of the Committee and delegates is taken to be 
a decision of the Federation made at a general meeting thereof and must be 
recorded in the minutes of the meeting. 

127. The Federation may transact business at a meeting at which 1 or more persons 
participate by telephone or other electronic means, provided a person who 
speaks on a matter can be heard by the other persons. 

128. The person presiding at a meeting conducted as provided in clauses 125 to 127 
and each other person thereat have the same voting rights as they would have 
at an ordinary meeting of the Federation. 
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PROXIES AT GENERAL MEETINGS   
 
129. A person entitled to vote at a general meeting may appoint another such person 

as proxy by notice, in such form as the Committee may decide, to the Secretary 
no later than 24 hours before the time of the meeting, provided that no person 
may hold more than three proxies. 

 
ADMINISTRATION 

 
CHANGE OF NAME, OBJECTS OR CONSTITUTION    
 
130. An application for registration of a change in the Federation’s name, objects or 

this Constitution made under the Act must be: 
(a) made by the Secretary or an office bearer, and 
(b) pursuant to and in accordance with a special resolution. 
 
FUNDS   
 
131. Subject to any resolution passed by the Federation, the Federation’s funds may 

be derived from: 
(a) entrance fees and annual subscriptions payable by Members, 
(b) donations, 
(c) other sources as determined by the Committee. 
 
132. Subject to any resolution passed by the Federation, the Federation’s funds and 

assets must be used to pursue the Federation’s objects in the way the 
Committee determines. 

133. As soon as practicable after receiving money, the Federation must: 
(a) deposit the money, without deduction, to the credit of the Federation’s bank 

account, and 
(b) issue a receipt for the money received to the person from whom it was 

received. 
134. A cheque or other negotiable instrument must be signed by two signatories 

authorised by the Committee. 
 
INSURANCE    
 
135. The Federation may take out and maintain insurance as appropriate for the 

Federation’s assets and liabilities. 
 
NON-PROFIT STATUS  
 
136. Subject to the Act and the Regulation, the Federation must not conduct its 

affairs in a way that provides a pecuniary gain for a Member or a member of a 
Member. 

 



DR
AF
T

 

 

 [6426569: 20426213_11]  

SERVICE OF NOTICES    
  
137. A notice under this Constitution may be given to or served on a Member by 

sending the notice by pre-paid post to the secretary of the Member at the 
secretary’s last known address, or by sending the notice by electronic 
transmission to an address specified by the secretary for the giving or serving of 
notices. 

138. A notice under this Constitution may be given to or served on a person: 
(a) by delivering the notice to the person personally, 
(b) by sending the notice by pre-paid post to the person’s last known address, or 
(c) by sending the notice by electronic transmission to an address appearing in the 

Federation’s records (including electronic records) as the person’s last known 
email address. 

139. Unless the contrary is proved, a notice is taken to have been given or served: 
(a) for a notice given or served personally – on the date on which the notice is 

received by the person; 
(b) for a notice sent by pre-paid post – on the date 4 days after the date of posting; 
(c) for a notice sent by electronic transmission – on the date the notice was sent. 
 
CUSTODY OF RECORDS AND BOOKS   
  
140. Except as otherwise provided by this Constitution, all records, books and other 

documents relating to the Federation must be kept in the custody of either the 
Secretary, the public officer or other member of the Committee, as the 
Committee determines from time to time. 

 
INSPECTION OF RECORDS AND BOOKS 
    
141. The records, books and other documents of the Federation are open for 

inspection, free of charge, by: 
(a) any member of the Committee, 
(b) any member of the committee of a Member, 
(c) any member of a Member authorised in writing by the secretary of the Member. 
 
DISTRIBUTION OF PROPERTY ON A WINDING UP   
 
142. Subject to the Act and the Regulation, in a winding up of the Federation, the 

surplus property of the Federation must be transferred to another organisation: 
(a) with similar objects, and 
(b) which is not carried on for profit or gain of the organisation’s members. 
143. In this clause, “surplus property” has the same meaning as in the Act, section 

65. 


